For office use only
	Position applied for:
	Director of Operations, Finance and Services
	Candidate No:

(office use only)
	

	Please note areas highlighted in red are to be removed prior to short listing process
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PERSONAL DETAILS
	Surname:



	

	First Name(s):
	


	Home Address:



	

	

	
	Post Code:
	


	Home Telephone No:
	

	Mobile Telephone No:
	

	Email address:
	


PRESENT EMPLOYER

	Employer’s name, address & nature of business:
	Position held:
	Brief description of main duties:

	
	
	

	Notice period:

	Current Salary:
	Dates of Employment (from and to):


PREVIOUS EMPLOYMENT

[Please continue on a separate sheet if necessary]
	Employer’s name, address & nature of business:
	Position Held:
	Dates Employed (from and to):
	Brief description of main duties including reason for leaving:

	
	
	
	


EDUCATION 
	Schools, Colleges, Universities or Further Education attended:
	Qualifications gained, including subject and grades [or expected results]:

	
	


Please note, Scottish Ballet may request evidence of any qualification you have given above before making an appointment.

EXPERIENCE 

With specific reference to the job description and person specification, please outline your relevant experience and skills, your suitability and interest for this position:

[Please continue on a separate sheet if necessary]
	


	Where did you learn of this vacancy? 

[please be specific in the source]


	


ADDITIONAL INFORMATION

Asylum & Immigration Act 1996
[Please tick appropriate box]

Do you require a work permit to work in the UK?
YES
(
NO
(
Do you currently hold a work permit?
YES
(
NO
(
Do you have leave to remain in the UK?
YES
(
NO
(
	If yes, until what date?     
	


	National Insurance Number:
	


Have you ever been convicted of a criminal offence
YES
(
NO
(
which is unspent? (declaration subject to the 
Rehabilitation of Offenders Act 1974)

Do you hold a current full driving licence?
YES
(
NO
(
Do you have any current driving convictions?
YES
(
NO
(
	If yes, please state convictions:
	


Are you currently first aid trained? 
YES
(
NO
(
	If yes, please give expiry date of certificate:
	


REFERENCES [Please give the names and addresses of two employment referees, at least 1 of which must be your last employer]

	Name:


	Name:

	Address:


	Address:

	Telephone:


	Telephone:

	Email:
	Email:



	Occupation:


	Occupation:

	Capacity & Years known:

	Capacity & Years known:


	When may we make contact?


	When may we make contact?




MEDICAL
Have you, to your knowledge, any illness or medical condition that could affect your ability to carry out the duties of the post you are applying for:

YES
(
NO
(
If yes, please give details:

	


In relation to access and facilities, do you have any special needs, which may require special provisions for either attendance at the interview or the work place?
YES
(
NO
(
If yes, please give details:

	

	


To the best of your recollection, how many days sickness absence have you had in the last two years?

	


If more than 10, please give details:

	

	


DECLARATION

I certify that the information provided on this form and in any attachments is correct and understand that any misrepresentation or omission may result in the cancellation of any contractual agreement, or, if appointed, may render me liable for disciplinary action, including dismissal.  I understand the information I have given may be stored in manual and electronic files and is held for up to six months if I am unsuccessful in my application or longer if I am successful and it is deemed necessary.  This information is held subject to the Data Protection Act of 1998.  I agree to information on this form being used by Scottish Ballet in accordance with that Act.

	Name:
	

	Signature:


	

	Date:


	



Complete Equal Opportunities section to be removed prior to short listing
Scottish Ballet is committed to a programme of action to promote equal opportunities in employment.  One aim of this policy is to ensure that you and other applicants for jobs are not discriminated against on grounds including sex, sexual orientation, disability, age, colour, race, religion, nationality or ethnic or national origins.

To check whether our policy is working we need to collect information about people who are applying for jobs, and we would be grateful if you would fill in and return this form.  The information you provide will be treated as strictly confidential and will be used only for monitoring purposes only (in particular compliance with the legal requirements of codes of practice on race, sex, disability and age discrimination).  It will not be used at any stage of the selection process.
	Post Applied for:
	

	Surname:
	
	Title:


	

	First Name(s):
	
	Date of Birth:


	


1.  Are you:           Male    (               Female
(         [Please tick one box]

2. Please show your ethnic origin by ticking one of the boxes below:
	White Scottish
	
	Other white British
	

	White Irish
	
	Any other white background
	

	Indian
	
	Pakistani
	

	Bangladeshi
	
	Chinese
	

	Other South Asian
	
	Caribbean
	

	African
	
	Black Scottish or any other black background
	

	Any Mixed Background
	
	Any other background
	


3. Disability

In relation to access and facilities, do you have any special needs, which may require special provisions for either attendance at the interview or the work place?

YES
(

NO
(
If yes, please give details
	


In line with the requirements of the Data Protection Act 1998 and subsequent Codes of Practice on recruitment and selection, employment records, monitoring at work and information on workers’ health need to be noted – all recruitment records shall be held by Scottish Ballet for the purposes of equality evaluation for six months if you are unsuccessful in your application or longer if you are successful and it is deemed necessary.

Scottish Ballet is an equal opportunities employer, a charity registered in Scotland, number SC008037 and is part funded by the Scottish Government
Scottish Ballet
Tramway, 25 Albert Drive, Glasgow G41 2PE
Telephone: +44 0141 331 2931
1

