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JOB DESCRIPTION
	1
	Job title:   Special Programmes Manager (part-time/fixed term)


	2
	Location:   Based in Glasgow, with a requirement to tour with the Company within the UK and abroad
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	Responsible to:  Associate Director (Education)
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	Main Purpose of Job:  To support the Associate Director (Education) in the development and realisation of additional ongoing projects and partnership building, in line with the creative vision of the Education Department.


	5
	Key Accountabilities:

· To manage a programme of creative participatory projects and initiatives planned for 2012 and 2013. 

· To work strategically with the Associate Director (Education) and Education Manager to shape project plans for 2014 in response to Glasgow hosting The Commonwealth Games.

· To assist the Associate Director (Education) in monitoring and maintaining excellence in the delivery of Scottish Ballet’s project activity, including workshops, talks, classes, digital media and performance projects.

· To support the Education Officers in the co-ordination and delivery of projects.

· To work closely with the Associate Director (Education) to ensure all emerging projects and initiatives remain fully reflective of Scottish Ballet’s Education Strategy.
· To liaise and maintain robust working relationships with key internal partners such as the Artistic, Marketing and Technical departments.
· To work with the Associate Director (Education) and Education Manager in establishing and maintaining excellent working relationships with external partners.

· To assist with monitoring and evaluation of projects to enable accurate reporting to the Scottish Government and other key funding bodies.
· To further develop excellent working relationships with the National Dance Agencies.
· To undertake any reasonable duties as requested by the Associate Director (Education).
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	Key Relationships:

Internal

All staff of Scottish Ballet including Artistic staff and Dancers

Freelance tutors and musicians

External

Cultural organisations

Educational institutions

National partners

Community organisations and groups

Local authority arts development officers and equivalent

Venue staff

Members of the public
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	Performance Indicators:

· Quality and breadth of programme management activity (as evidenced by participant/team feedback)

· Quality and breadth of planning and monitoring activity (as evidenced through formal evaluation)

· Strength of relationships developed within Scottish Ballet and externally

· Ability to undertake role with a minimum of management

· Ability to adhere to deadlines
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	Capability Profile:

Qualifications

· Degree in Dance or equivalent

Experience

Essential
· Experience of working in dance education for a minimum of three years
· Experience of managing multiple participatory dance projects

· Experience of instigating and maintaining project partnerships

· Experience of choreographing and devising work with people of varying ages and abilities
· Practical experience in the delivery of dance/ballet workshops in a wide range of settings
· Experience delivering lecture style dance education

Desirable

· Experience of teaching/working with live music

Specialist Knowledge

· Knowledge of dance and an understanding and appreciation of Scottish Ballet’s artistic vision

· Knowledge and understanding of arts education
· Current knowledge of the place of dance within formal education in Scotland

Practical Skills

Essential
· Strong interpersonal skills and the ability to establish excellent working relationships both internally and externally

· Good dance technique

· Good IT skills, including windows based packages

· Current, clean, full driving licence

· Ability to work alone or as a member of a team

Disposition/Attitude

· A positive, pro-active and flexible approach
· Thorough, accurate and able to work to tight deadlines
· Flexibility with working hours in order to cope with travel, touring, attending performances and other events
· An interest in the arts and a fundamental belief in Scottish Ballet and its objectives
· Ability and willingness to work as a member of a team

· Willingness to share skills and experiences

· An enthusiastic attitude to Arts Education in its broadest sense

· Ability to maintain confidentiality
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	Additional Information:

General Terms and Conditions

Period of Contract: 52 weeks

Hours:  Your normal hours of work, when working from base, are 28 hours per week, from 9am until 5pm, with an hour break for lunch each day. Your working days will be agreed with the Associate Director (Education) on successful appointment.  The actual times of work will vary according to the needs of the business and will involve evening and weekend working.  The primary consideration in connection with your hours of work is that you work such hours as are necessary to fulfil the requirements of your position to the satisfaction of the Company.  

Salary:  £20,800 for the contracted period.
Holiday allowance:  20 days for the contracted period, plus a pro rata adjustment in line with the public holidays recognised by the Company
Probationary period: 13 weeks
Notice period: the contract may be terminated by either party by giving 10 week’s notice at any time, except during the probationary period, where the notice required by either party is one week.

Disclosure Scotland: Scottish Ballet will seek Enhanced Disclosure for the successful candidate and a job offer will be conditional upon successful Disclosure.
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	Application Process:

To apply for this position, please download an application pack at www.scottishballet.co.uk/vacancies.htm.  Please note that CV applications will not be accepted.   Completed applications should be emailed to recruitment.campaign@scottishballet.co.uk or posted to: Joanna Millard, Scottish Ballet, Tramway, 25 Albert Drive, Glasgow, G41 2PE. 
Requests for additional information should be directed to Joanna Millard directly on 0141 331 6263 and not to the Recruitment Campaign email address.
Closing Date:  Friday, June 1, 2012 at 10am
Interview Date:  Tuesday, June 19, 2012 (all interview candidates will receive a tour of Scottish Ballet’s premises)
Presentation details: As part of your interview, you are required to deliver a 10 minute presentation detailing your ideas for a ballet and sport project for boys and men to be delivered in 2014, the year Glasgow welcomes the Commonwealth Games. Your project must demonstrate creativity, partnership working and include a budget of anticipated costs and potential income.
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	Background History:

Scottish Ballet is Scotland’s national dance company.  As a truly national company, Scottish Ballet performs across the UK, and the Company’s long history of touring internationally includes visits to the USA, China and Europe.  As well as presenting in conventional venues, Scottish Ballet continually seeks new creative opportunities to promote and showcase its work to the widest possible audience, be it through new media, in unusual locations, or at one-off events. 

The Company has strong classical technique at the root of all of its work. Its broad repertoire includes both classical and fiercely contemporary works, including seminal pieces from the 20th century modern ballet canon, signature works by living choreographers, new commissions from revered contemporary choreographers, and full-length narratives re-imagined with fresh relevance for a contemporary audience, creating a unique artistic identity.

Scottish Ballet provides a comprehensive education and outreach programme to complement its production and touring activity.  Education initiatives and classes include work with people of all ages and abilities, and Scottish Ballet’s Associate Programme encourages young dancers to train for a career in the industry. As part of this commitment to broadening audiences, Scottish Ballet was the first dance company in the UK to offer live audio-description for the visually impaired and maintains a programme of regular audio-described performances today. 

In 2009, Scottish Ballet launched Scotland’s first ever conservatoire-based degree in Modern Ballet in partnership with the Royal Conservatoire of Scotland, a three year full-time vocational degree which bridges what was previously a critical gap in dance training in Scotland, allowing young dancers to complete their professional training in Scotland for the first time.

Location


In 2009, Scottish Ballet moved into its purpose-built home at the Tramway international arts centre in Glasgow, creating a production and presentation facility of a scale and artistic mix unrivalled in the UK.  Designed by Malcolm Fraser Architects, the building features three full-size dance studios, including the Peter Darrell Studio which is the largest dedicated dance rehearsal studio in Europe; a technical workshop; wardrobe facilities including a full workshop, fitting rooms, laundry and dying rooms, and shoe and costume stores; a small practice studio; a dedicated Education centre for classes and workshops; a fitness suite with Gyrotonic equipment; office space, and a social space and Green Room. 

Glasgow

Glasgow is one of the world’s top ten cities, as cited in a list compiled by travel guide company Lonely Planet. The city is home to cafés and bars hidden down cobbled lanes, world-famous restaurants and a mix of boutique shops and Victorian architecture - all underpinned by a wealth of theatres, museums and galleries. If you prefer countryside life, you don't need to go far to find it; the city has more than 80 parks and green spaces, with Loch Lomond and the Trossachs national park just 40 mins away.
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